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Minutes of Meeting
SBVR Degree College, Badvel

Meeting-1

Date: 05-05-2020 Time: 11:00 AM Mode: Virtual Meeting through Zoom

Agenda:

1

Eal A

Reading and Recording of Minutes of Previous Meeting
In View of Covid, Conduct of Online Classes for Students
Preparation of Timetable for Online Classes

Any Other Item with the Permission of Chair

Minutes:

1.

2

Reading and Recording of Minutes of Previous Meeting:
o The minutes of the previous meeting were read and confirmed with no modifications.
In View of Covid, Conduct of Online Classes for Students:

o Inlight of the Covid-19 pandemic, it was resolved that online classes would be
condutted to ensure the continuity of education.

o Faculty members were advised to utilize platforms such as Zoom, Google Meet, and
Google Classroom for effective delivery of lectures.

o Itwas decided that recorded sessions should be made available for students who are

unable to attend live sessions.

3. Preparation of Time Table for Online Classes:

o Acommittee was formed to prepare a structured timetable for online classes to ensure
smooth academic operations.

o Faculty members were instructed to submit their available time slots to the committee

for finalizing the schedule.

o ltwas agreed that classes should be planned in a balanced manner to prevent
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excessive screen time for students.
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4. Any Other ltem with the Permission of Chair:
o Faculty members were encouraged to engage students through interactive sessions,

assignments, and periodic assessments.

o Arequestwas made to explore possibilities for online examinations if the lockdown

situation continued.

o The meeting concluded with a note of appreciation for the faculty’s efforts in adapting

to the new mode of teaching.

Meeting Adjourned at: 12:30 PM Minutes Prepared by: IQAC Coordinator

Approved by: Principal
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Meeting No: 2
Date: 06-07-2020 Time: 11:00 AM Mode of Meeting: Online

Agenda:

1. Reading and Recording of Minutes of Previous Meeting

2. Review of Online Classes
3. Conducting of Remedial Classes through Online
4

. Any Other Item with the Permission of Chair

Minutes of the Meeting:
1. Reading and Recording of Minutes of Previous Meeting:

o The minutes of the previous meeting were read and approved without
any modifications.
2. Review of Online Classes:

o A detailed review of the ongoing online classes was conducted.

Faculty members shared their feedback on student participation and

engagement.

Technical challenges faced by students and faculty were discussed,

and possible solutions were proposed.

It was decided to explore alternative platforms or tools to improve the

effectiveness of online classes.

3. Conducting of Remedial Classes through Online:

The need for remedial classes for students who faced difficulties in

online learning was discussed.
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Meeting No: 2

o Faculty members were assigned to conduct remedial sessions for

students requiring additional support.

o A schedule for these classes was to be prepared and shared with

students.
4. Any Other Item with the Permission of Chair:

o The Chair permitted discussion on additional items.

o The issue of student attendance in online classes was raised, and

measures to ensure better attendance were discussed.

o It was decided to collect student feedback to enhance the quality of

online teaching.
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Meeting-3

Date: 31-10-2020 Time: 11:00 AM Mode of Meeting: Virtual

Agenda Items and Discussion
1. Reading and Recording of Minutes of Previous Meeting

« The minutes of the previous meeting were read and approved by all
members without any modifications.

2. Preparation of Academic Calendar for the Academic Year 2020-
21 for 2nd and 3rd Years

« The committee discussed and finalized the academic calendar for
the academic year 2020-21.

. Important dates for examinations, holidays, and co-curricular
activities were scheduled.

« Faculty members were instructed to prepare their lesson plans
accordingly.

3. Preparation of Timetable for Conduct of Classes

. A detailed discussion was held regarding the preparation of the
timetable.

. The allocation of subjects and faculty was confirmed.

. Special slots were assigned for remedial classes and skill
development sessions.

4. Conducting Offline Classes Following COVID-19 Rules and
Regulations Issued by the Government of Andhra Pradesh

. The committee reviewed the guidelines issued by the government
for conducting offline classes.

. It was decided that social distancing norms, sanitization protocols,
and mask mandates would be strictly followed.

. Limited student strength per class was recommended to ensure
safety.

Item with the Permission of the Chair
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Meeting-3
Resolutions Passed
1. The academic calendar for the year 2020-21 was approved.

2. The timetable for the conduct of classes was finalized.

3. Offline classes would be conducted following strict COVID-19
protocols as per government guidelines.

Meeting Adjourned: 12:30 PM

Recorded by:

IQAC Coordinator
SBVR Degree College, Badvel
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